[USE UCCE LETTERHEAD]

MEMORANDUM OF UNDERSTANDING (MOU)

Between

Regents of the University of California Cooperative Extension (UCCE),
[insert County Name]County [PARTY A] for UC-FSNEP

and

[PARTY B – school]
This is an agreement between the Regents of the University of California Cooperative Extension (for UC-FSNEP) and 

___County hereinafter called UCCE and [PARTY B – School] hereinafter called


 .

I. 
PURPOSE & SCOPE

The purpose of this MOU is to clearly identify the roles and responsibilities of each party as they relate to the collaboration and partnership by UCCE in the delivery of the Youth/Adult Food Stamp Nutrition Education (UC-FSNEP) programs. The Regents of the University California Cooperative Extension (UCCE) delivers, as an extension of the University of California at Davis, the FSNE program to eligible populations within California (UC-FSNEP). This agreement seeks to enhance the ability of both agencies (UCCE and [PARTY B – School]) to promote healthy eating and physically active lifestyles across the lifespan in food stamp eligible populations. 

In particular, this MOU is intended to:

Establish the nature of the relationship between [PARTY B – School] and UCCE, in order to increase the opportunities for, and the level of, cooperation, coordination and collaboration between entities, thereby mutually enhancing program performance designed to increase nutrition education and the promotion of an active lifestyle for the food stamp eligible population of California.

II. 
BACKGROUND

UC-FSNEP has been funded with United States Department of Agriculture (USDA) reimbursement funds since 1995. UC-FSNEP continues to provide quality nutrition education partnership opportunities to schools and agencies in efforts to improve nutrition and physical activity within eligible populations.
UC-FSNEP serves eligible clients through behaviorally focused, science-based nutrition education interventions. The program aims to improve client health and well being through a comprehensive approach by instructing on healthy food choices and an active lifestyle; while also encouraging an environment supporting and promoting the adoption of these practices.

UC-FSNEP utilizes two models in delivering nutrition education to eligible clients:

· “UCCE delivered nutrition education” instruction / interventions delivered by UCCE staff to eligible clients  (and/or) 

· “Extended nutrition education” instruction/interventions delivered by “extenders”. “Extenders” deliver nutrition education on behalf of UCCE and are fully trained by UCCE on curricula, intervention techniques, evaluation and reporting requirements meeting federal guidelines and regulations. 

UCCE Staff often employ the “extender” model of delivery within Schools and includes teacher training, taste-testing, parent/family nights in addition to direct nutrition education within its offerings to partnering schools.

III. 
RESPONSIBILITIES UNDER THIS MOU 

[Party A]  (UCCE) shall undertake the following activities: 

1. Train [#] [PARTY B –  School] teacher extenders* on all aspects of delivering the UC-FSNEP program including but not limited to: curricula, delivery, evaluative reporting requirements, time record keeping and fiscal documentation ensuring federal compliance.

2. Provide nutrition education and nutrition related subject matter to promote healthy living and active lifestyles to [PARTY B – School] teacher extenders including but not limited to [LIST CURRICULUM PLANNED] during the term of this agreement. 

3. Provide guidance / oversight to [PARTY B – School] teachers extending UC-FSNEP nutrition education to [PARTY B – School] students to ensure programmatic soundness of delivery.

4. Ensure [PARTY B – School] teachers complete and turn in approved time record documentation for extending staff delivering UC-FSNEP activities to meet federal compliance requirements.

5. Coordinate the linkage between classroom nutrition education and the beneficial nutrition aspects of gardening using UC-FSNEP approved curriculum including Nutrition to Grow, Farm to Fork and Twigs curriculum.

6. Promote edible garden project at various school sites as part of in-classroom nutrition education and taste testing activities.  

7. Organize nutrition education and food demonstrations in partnership with other organizations and farmer markets.

8. Train volunteers to work into their nutrition education programs, when appropriate, the beneficial nutrition aspects of gardening.
9. Evaluate the effectiveness of UC-FSNEP.
10. Participate when possible in school family night activities promoting nutrition education and physical activity education that include a nutrition messages.
11. Provide nutrition and nutrition related educational materials for food stamp eligible persons at school sites.

12. Promote nutrition education working with family/school liaison as appropriate.
  * This figure is based on information available as of the signing of this MOU.

   [PARTY B – School] shall undertake the following activities:
1. Facilitate the implementation of the UC Food Stamp and Nutrition Education Program at the school site.

2. Provide [#] projected teacher extenders** to deliver nutrition education on behalf of UCCE/UC-FSNEP during the term of this agreement.

3. Teach nutrition education and reinforce the beneficial nutrition aspects of gardening for a projected total of [# ]  hours per year of “Extended nutrition education”.  Deliver nutrition related subject matter promoting healthy living and active lifestyles reaching approximately [ # ] children within [PARTY B – School]  through [ # ] sessions on behalf of UCCE staff/UC-FSNEP during the term of this agreement in classrooms, afterschool programs and various sites.
4. Support and promote UC FSNEP work with [PARTY B – School] and encourage teachers to participate in the trainings, workshops, and conferences offered by the UC-FSNEP program.

5. Designate a staff to be the contact person and work with the UCCE e.g. principal, lead teacher.

6. Partner with UCCE to confirm qualifying FSNE targeting information; e.g. participating percentage of free and reduced price school meals.

7. Allow [PARTY B – School] teacher [extenders] to be trained on all aspects of delivering the UC-FSNEP program including but not limited to: curricula, delivery, evaluative reporting requirements, time record keeping and fiscal documentation ensuring federal compliance.

8. Provide and assure appropriate documentation and time reporting records for staff delivering qualifying program activities.

9. Support the FSNEP program activities by providing facilities, equipment, and potentially supplies needed to deliver the activities.

  **This figure is based on information available as of the signing of this MOU.

IV. 
STATE SHARE REQUIREMENTS
As requested by UC Cooperative Extension (UCCE), [PARTY B – School] shall provide documentation of hours teachers spend on implementing nutrition education activities to food stamp eligible youth. State Share is from a non-federal source. 

[The following language is to be included only if Party B has stated that they receive Federal Funds].  

No contribution included as state share under this agreement is federal in origin. If [PARTY B – School] receives federal dollars as a source of funding, [PARTY B – School] will provide documentation substantiating that these federal funds are not being contributed into the UC-FSNEP program as cost share.

V.
FUNDING: IT IS MUTUALLY UNDERSTOOD AND AGREED BY (AND BETWEEN) THE PARTIES THAT:  
1. Modification:  Any modification to the agreement shall be made in writing and signed by the authorized representatives of both parties.
2. Termination:  Either party may terminate this agreement by providing the other party with thirty (30) days advance written notice.
This MOU does not include the reimbursement of funds between the two parties.  

Funding requirements:

1. None of the funds used in this MOU are federal funds or funds being used to match other federal funds.
2. No portion of the proposed state share funds are being counted more than once, or by another State agency, EFNEP, or by a Network for a Healthy California contractor / partner within funding applications.

3. Participant counts cannot be reported by more than one agency for the same delivery of nutrition education. Participants served by multiple agencies yet receiving separate and distinct nutrition education may be included in each agency’s separate reporting.

4. Program activities do not supplant or duplicate existing nutrition education programs; where program activities operate in conjunction with existing programs, UC-FSNEP activities shall enhance and supplement these other programs.

5. The collaborating/partnering organization will provide State Share documentation as requested by [Party A] 

VI. 
RECORD RETENTION

UCCE/UC-FSNEP shall maintain all program related records at their site for a period of 3 years
VII. 
EFFECTIVE DATE AND SIGNATURE

This MOU shall be effective upon the signature of Parties A and [PARTY B – school] authorized officials. It shall be in force from October 1, _____ to September 30, _____.

Parties A and [PARTY B – school] indicate agreement with this MOU by their signatures.

UCCE County Director






Date

Authorized official of [PARTY B]
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